ADP Vantage HCM®

Enrolling for an ALINE Card by ADP® Through Direct
Deposit - for Employees

About Enr0||ing for an ALINE Card 2. Click Enroll for an ALINE Card. Thelink is not
displayed if you are aready enrolled.

If your company offersthe ALINE Card, you can enroll from
your Direct Deposit page to receive your pay on an ALINE
Card.

The ALINE Card by ADP is issued by MB Financial Bank,

N.A., Member FDIC, pursuant to a license from Visa U.S.A.
Inc. and MasterCard International, Inc.

Enrolling for an ALINE Card

To enroll for an ALINE Card, do the following.

1. Sdect Myself > Money > Direct Deposit

Figure 2. ALINE Card Enrollment Form

3. Update your address information to change your mailing
address for the ALINE Card, if necessary.

You cannot use a P.O. Box in the address.
4. Enter or change the Phone Number.

Figure 1. Direct Deposit Page 5. Enter or change the Email Address. An email addressis
is recommended, but not required.



6.

Select one of the following options to indicate how you
want to deposit pay to the ALINE Card:

e Select Partial Deposit if you want to add a partial
amount of your pay and then enter the Amount.

¢ Select Full Net Deposit if you want to deposit your
full net pay.

Read and agree to the ALINE Card Enrollment
Consent, Terms and Conditions, Fee Schedule, and
Privacy Statement, which is required before enrolling.
You must click each link, view and read the PDFfile, then
select to agree.

Click Enroll. The address on theform is validated against
the U.S. Postal Service (USPS) address and a window
displaysif the address in the enrollment form is different
than the USPS address.

Figure 3. USPS Address Validation

9.

10.

If avalid USPS addressis not found, a message displays.
Click Cancel to return to the enrollment form to review
and change the address or click OK to continue with the
enrollment using the address provided. A valid addressis
required and that is where your ALINE Card will be
mailed.

If applicable, from the address validation window, select
the USPS Address to apply this address to the enrollment
form or keep the address provided on the form, then click
OK.

A confirmation number and message display on your Direct
Deposit page and a confirmation is sent to your Message
Center.

Figure 4. ALINE Card Enrollment Confirmation

Within 2 hours you will receive notification that your direct
deposit has been established.

Once enrollment is complete and the ALINE Card account is
validated, your net pay or partial pay amount is deposited on
the ALINE Card on payday. The ALINE Card entry displays
on your Direct Deposit page and from this page you can
update the amount of pay that you want applied to the card as
needed. Y ou can add accounts and allocate a portion of your
pay to another account, such as a savings account.

Your ALINE Card will be mailed to you in a plain white
envelope, along with a copy of your Terms and Conditions,
Privacy Policy, and Fee Schedule. Activate your ALINE Card
upon receipt to access your pay on payday. Contact your HR
department with any questions.
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Quick Steps for Enrolling for an ALINE Card



Adding or Updating a Direct
Deposit for an Existing ALINE
Card

If you have an existing ALINE Card, the ALINE Card
information can be added or updated on your Direct Deposit

page if applicable.

Adding a Direct Deposit for an Existing
ALINE Card

Updating a Direct Deposit for an
Existing ALINE Card

If you have previoudly enrolled for an ALINE Card, the Add
ALINE Card window is displayed automatically when you
access Direct Deposit and shows the existing ALINE Card
information.

1. Seect Myself > Money > Direct Deposit.

2. Fromthe Add ALINE Card window, select the deposit
type of Partial Deposit and enter a deposit Amount or
select Full Net Deposit.

Figure 5. Add ALINE Card

3. Click Saveto add the ALINE Card entry to your Direct
Deposit page.

If you have previously enrolled for an ALINE Card and added
adirect deposit entry for the ALINE Card as a checking or
savings account, the entry must be updated to allow changes
to direct deposit information for the ALINE Card.

1. Select Myself > Money > Direct Deposit.

2. Click Enroll for an ALINE Card. An ALINE Card
Account Type Update window displays that includesthe
Bank Transit Number and Account Number for the
existing ALINE Card.

Figure 6. ALINE Card Account Type Update

3. Click Saveto update the Account Typetothe ALN type.
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